TRUONG PAI HOC TAI NGUYEN VA MOI TRUONG HA NOI
PHONG KHAO THi VA PAM BAO CHAT LUONG GIAO DUC

QUY TRINH CHAM PHUC KHAO

1. Muc dich

- Quy dinh thdng nhét cach thirc phiic khao bai thi

- Pam bao tinh khach quan, cong bang trong cong tac chim thi phuc khao
2. Pham vi ap dung

- Hoc vién, sinh vién trong pham vi toan Truong.

- C&c don vi: Phong Khao thi va Bam bao chét luong gido duc; Phong Dao tao;
Phong Ké& hoach - Tai chinh; Trung tam Thu vién va Cong nghé thong tin; Cac khoa,
bd mon truc thude.

3. Tai li¢u vién din

- Quyét dinh 2807/QD-TPHHN, ngay 19 thang 8 nim 2019 cua Hiéu truong
truong PH Tai nguyén va Mbi truong Ha Noi vé viéc ban hanh Quy dinh t6 chirc thi
va bao diém thi gita hoc phan, thi két thiic hoc phan.

- Quyét dinh 1710/QD-TPHHN, ngay 20 thang 5 nim 2020 cua Hiéu truong
truong PH Tai nguyén va Moi truong Ha Noi vé viéc Sira d6i, bo sung mot sd dicu
trong Quy dinh t6 chtrc thi va bao diém thi giita hoc phan, thi két thiic hoc phan ban
hanh kém theo Quyét dinh 2807/QD-TPHHN, ngay 19 thang 8 nim 2019 cua Hiéu
truong truong PH Tai nguyén va Moi truong Ha Noi.

4. Cac tir viét tit:

B0 moén BM

Can b cham thi CBChT

Can bd chdm phiic khao CBChPK

Gidy béo diém GBD

Giang vién GV

Phong K& hoach — Tai chinh P.KH-TC

Phong Khao thi va Pam bao chat luong gido duc P.KT&DBCLGD
Phong Pao tao P.DT

Trung tdm Thu vién va Cong ngh¢ thong tin TT.TV&CNTT

Ngay lam viéc NLV



5. Noi dung quy trinh

+ Néq khong ¢é su thay ddi diém:
Chuyén GBD phuc khao cho P.DT

Trinh tu Don vi/ca nhan DPinh mirc Didn eiai Biéu miu
cong viéc thue hién thoi gian g kem theo
Trong 07 NLV | Nop don xin phuc khéo (viét tat 1a
Neudi hoc ke tir khi diém | don) va phi dich vu tai bo phan 01 | M14_Pon
guothc thi dugce clra cua Khoa/Bo moén tryc thude | phic khao
cong bd (goi tat 1a Khoa)
J/ - Kiém tra tinh hop 1é ctia don
- Nhan don, phi dich vu phuc khao
tr nguoi hoc,
35 fhoa ) - Nop phi dich vu tai PXH-TC
T , nhan Bien lai thu tien cung cap
P | (han Bién lai thu tién cung cd
0,5‘N Ly kétr | cho Nguoi hoc)
1 khinhandon | . Chuyén don dén P.KT&DBCLGD
v \ r
- R0t bai can cham phuc khao tir
ti bai thi.
P. KT&DBCLGD - Thong béo t6i B mon quan 1y
hoc phan (théng qua Khoa)
\ - Phan cong GV cham phuc khao;
gui ban phan cong cho
Bo mon P.KT&DBCLGD ,
- Thong bao dén GV cham phuc
khao.
\
- Giao bai chdm phuc khao cho
v - 02 CBCPK chiam bai phuc khao
CBChPK 01 theo dung quy dinh. 7
CBChPK 02 15NLV - Ky )_(éc nhan bén canh diém toan
bai thi
v |1 Q Al Q
~|3 ~| 3
NE < | 2. | Truéng bo mon ) 7
S BN CBChT 01 Néu chénh léch >1,0 diém: Truong
SIS S S CBChT 02 bd mon to6 chirc doi thoai truc tiep | M13_BB4
CBChPK 01 gitra cac CBChT dgt 1 va CBChPK
CBChPK 02
- Két luan diém cua bai chim phuc
Trudng bd mén khao 7 )
- Ky x4c nhan canh diém két luén
J,
M Truéng bo moén - Dién day du thong tin theo yéu
_ CBCPK 01 cau trén GBD va ky x4ac nhan M15 GBDPK
| CBCPK 02 - Ban giao GBD cho P KXT&DBCLGD
\l, - Kiém tra diém va thong tin cua
bai cham phuc khao theo quy dinh:
+ Néu c6 su thay ddi diém: Chuyén M13 BB4;
P.KT&DBCLGD | O5NLV | opp i khio dén TT.TV&CNTT |[M15 GBDPK




- Luu bai thi sau cham phiic khao
vé thi bai thi
3 <
Nyl
:
2 S
3 §§v Cép nhat diém phic khao trén phan
N_ TT.TV&CNTT mém va ky xac nhén vao GBD
S phuc khao chuyén P. K T&DBCLGD
0,5 NLV
V V
P KT&DBCLGD - Ban giao GBD phuc khdo cho
P.DT
Ngay sau khi | Copg va dle‘m p‘huc khao trén
A website cua Nha truong
P.DT nhan GBD L a2 , , ..
\ \ - Bao diém phuc khao cho nguoi
| phuc khao h
oc
\ P.KT&DPBCLGD; A BN n
- PDT: i Luu "ho‘so theo ghuc nang nhiém
TTTV&CNTT vu cua tung don vi
6. Vin ban/hd so can luu triv
T Tén hé so Noi lru Hinh thirc lrw | 01 82
1. | Bon xin phtc khao P.KT&DPBCLGD Gidy -
X , . 2 , , P.DT; e
2. | Giay bao diém phuc khao TTTV&CNTT Giay -
Bién ban dbi thoai gilra cdp cham thi ,
3. | thtr nhat va cap cham phuc khao P KT&DBCLGD Giay -
(néu co)
4. | Sb theo ddi cong tac cham phiic khao | P.KT&PBCLGD Quyén 2 nam

7. Biéu mAu/vin ban dinh kém

TT Ky hiéu Tén biéu miu/phu luc
1. | M14 DPon phuc khao Don xin phtc khao
Bién ban doi thoai gitra cip cham thi thir nhat va cip cham
2. | M13_BB4
- phuc khao
3. | M15_GBPPK Gidy bao diém phuc khao




